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Off-Site Team Captain Package
PEER REVIEW PROGRAM MATERIALS
The following materials are enclosed to assist you in conducting off-site peer reviews for firms that 
perform no audits:
Section No. Checklist/Document
8100A Instructions to Firms Having an Off-Site Peer Review
8200A Instructions to Reviewers Performing Off-Site Peer Reviews
8300 Reviewer’s Engagement Checklists—Off-Site Peer Reviews
8400 Instructions for Use of Matter for Further Consideration Forms—Off-Site 
Peer Reviews
8500 Engagement Statistics Data Sheet—Off-Site Peer Reviews
Off-Site Review Billing Form
Please feel free to make additional copies of the enclosed materials if needed.
Failure to complete all relevant programs and checklists in a professional manner creates the 
presumption that the review has not been performed in conformity with the Standards for 
Performing and Reporting on Peer Reviews. The Standards for Performing and Reporting on Peer 
Reviews can be purchased separately as Product Number 067021. The standards and their 
interpretations can also be found in the Peer Review Program Manual section 3000.
019034
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PRP Section 8100A
Instructions to Firms Having an 
Off-Site Peer Review (Effective for 
Peer Review Years Beginning on or 
After January 1, 1997)
Contents
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8100A Instructions to Firms Having an Off-Site Peer Review (Effective for Peer Review Years
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1. Definition of an Accounting and Auditing Practice for Peer Review
Purposes....................................................................................................................... .12
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.01 An off-site peer review is available to firms that do not perform audits of historical financial 
statements, agreed upon procedures under Statements on Auditing Standards (SAS) No. 75, Engagements 
to Apply Agreed-Upon Procedures to Specified Elements, Accounts, or Items of a Financial Statement, or 
examinations of prospective financial statements under the Statements on Standards for Attestation Engage­
ments (SSAE) but that do provide other types of services listed in the definition of an accounting and auditing 
practice for peer review purposes as defined in paragraph 4 of the AICPA Standards for Performing and 
Reporting on Peer Reviews [(the Standards); (PRP section 3100A.04)]. See Exhibit 1 for a copy of that 
paragraph. Off-site peer reviews are administered by state CPA societies that elect to participate in the 
program. One of those entities, as appropriate (the administering entity) will contact your firm at the 
appropriate time to make arrangements for the conduct of the review. In preparation for the review, you 
should read the applicable sections of the Standards issued by the AICPA Peer Review Board (at least the 
sections headed Introduction, General Considerations, Performing Off-Site Peer Reviews, Reporting on 
Reviews, and Acceptance of Reviews).
.02 Prior to the review, the administering entity or the assigned reviewer will ask you to provide 
summarized information showing the number of accounting and review engagements and attestation 
engagements,1 classified into major industry categories and broken down by each owner of the firm who is 
responsible for the issuance of reports on accounting and review services and attest services. The form that 
will be used for this purpose is reproduced in Appendix A to these instructions.
.03 Discuss with the reviewer the twelve-month period to be covered by the review. That period should 
ordinarily end three to four months prior to the performance of the review.
.04 Based on that information, the administering entity or the assigned reviewer will advise you of the 
types of engagements to be selected for review. (For example, you may have reported that Owner A issues 
review reports on four construction contractors, two retailers, and ten manufacturers, while Owner B issues 
compilation reports on thirty doctors and review reports on five restaurants. You may be asked to submit 
one of Owner A's review reports on a construction contractor and one of Owner B's compilation reports on 
a doctor. You will select the specific engagements following those instructions.)
.05 The number of engagements selected ordinarily will adhere to the following guidelines:
a. Select one engagement from each area of service performed by the firm:
• Review on historical financial statements
• Compilation on historical financial statements with disclosures
• Compilation on historical financial statements that omit substantially all of the disclosures 
required by generally accepted accounting principles or an other comprehensive basis of accounting
• Attestation1 1 2
b. Select one engagement from each owner of the firm responsible for the issuance of reports listed in 
a above.
c. Ordinarily, at least two engagements should be selected for review.
1 See paragraph 4 of the Standards [(Exhibit 1); (PRP section 3100A.04)] for a description of the types of attestation engagements 
included within the definition of an accounting and auditing practice for peer review purposes. All engagements covered by SSAE for 
Financial Forecasts and Projections (AICPA, Professional Standards, vol. 2, AT sec. 200), are included. Engagements performed under the 
other SSAE sections are included only if the service pertains to financial information and the CPA firm audits, reviews, or compiles the 
historical financial statements of the client.
2 See footnote I. The attestation engagement selected for review can be on either prospective financial statements or assertions on 
financial information.
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The above criteria are not mutually exclusive. For example, one of every type of engagement that an owner 
performs does not have to be reviewed as long as, for the firm taken as a whole, all types of engagements 
noted in a above performed by the firm are covered.
.06 Within thirty days of being notified by the reviewer or the administering entity of the type of 
engagements selected for review, the firm should submit the following information for each engagement 
selected—
a. A copy of the financial statements or information and the accountant's report. The client's name may 
be deleted and, if that is done, the engagement should be assigned a code number by the firm. The 
firm should retain a record of those code numbers to facilitate responding to any questions by the 
reviewer in the course of the review.
b. A completed "engagement questionnaire" (see Appendix B).
.07 The engagements selected should have periods ending during the agreed-upon review year.
.08 A firm may be dropped from the peer review program and, if applicable, the Private Companies 
Practice Section if it has failed to have a review by the date assigned. Therefore, if a firm fails to provide the 
information described in paragraph .06 in sufficient time to enable the reviewer to perform the off-site peer 
review prior to the required date, the reviewer should promptly advise the entity administering the review 
of this fact. Appropriate due process procedures will be followed in these circumstances.
.09 During the course of the review, the reviewer may have questions about the selected engagements. 
The firm is expected to respond promptly to questions raised during the review, whether those questions 
are raised orally or in writing.
.10 Upon receipt of the report and letter of comments, if any, on the review, the firm should prepare a 
letter of response to any deficiencies noted in the report and letter of comments. The report, letter of 
comments, if any, and the letter of response should be submitted to the administering entity within thirty 
days of the date the report was received from the reviewer or by the firm's peer review due date, whichever 
date is earlier. The reviewed firm should submit a draft of its letter of response to the reviewer for review 
and comment prior to submitting the response to the administering entity.
.11 The administering entity will not make the report on the firm's off-site peer review available to the 
public. The report should not be distributed by the firm to its personnel, clients or others until the firm has 
received a formal notification that it has been accepted by the administering entity.
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Exhibit 1
DEFINITION OF AN ACCOUNTING AND AUDITING 
PRACTICE FOR PEER REVIEW PURPOSES
Paragraph 4 of the AICPA Standards for Performing and Reporting on Peer Reviews (PRP section 3100A.04) 
states:
An accounting and auditing practice for the purposes of the AICPA Standards for Performing 
and Reporting on Peer Reviews is defined as all engagements covered by Statements on 
Auditing Standards (SAS), Statements on Standards for Accounting and Review Services 
(SSARS), Statements on Standards for Attestation Engagements (SSAE) for Financial Fore­
casts and Projections (AICPA, Professional Standards, vol. 1, AT sec. 200), attest services on 
financial information when the firm audits, reviews, or compiles the historical financial 
statements of the client, and standards for financial and compliance audits contained in 
Government Auditing Standards (the Yellow Book) issued by the U.S. General Accounting 
Office (GAO).
PRP §8100A.12 Copyright © 1997, American Institute of Certified Public Accountants, Inc.
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Appendix A
AICPA Peer Review Program
INFORMATION NEEDED TO ASSIGN AN OFF-SITE REVIEWER
1. Firm Name____________________________________________________________________________________
2. Did your firm perform any audits of historical financial statements, agreed upon procedures under SAS
No. 75, or examinations of prospective financial statements during the last twelve months? Yes □ No □ If 
yes, please indicate the date you issued your last report / / and the period ending / /
3. Does your firm plan to perform any engagements referred to in question 2 during the next twelve months? 
Yes □ No□
4. Whenever possible, we select a reviewer who practices in the state where your firm's main office is located. 
However, we will not select a reviewer located in the immediate geographic area of that office or other 
geographic areas specified by you if, for example, you have a significant office or client in that area. We 
use the first three digits of the zip code to define a geographic area.
a. Do you object to a reviewer being selected from the state where your main office is located?
Yes □ No □ If yes, the reviewer will be selected from another state.
b. If the answer to 4(a) is no, please indicate the first three digits of those zip codes within your state 
where you would not like a reviewer to be selected.3
5. Please provide the information on the following page concerning the number of accounting and review 
engagements and attestation engagements with periods ending during the last twelve months. This 
information should be classified into major industry categories and broken down by each owner of the 
firm who is responsible for the issuance of reports on accounting and review services and attest services.
6. Indicate the date that your firm would like the review to commence / / . This date should be
sufficiently prior to the due date on page 1 to allow for completion of your peer review by that date. 
Completion includes the submission of all peer review documents to the entity administering the peer 
review.
3 To determine whether there are zip code areas that you would like excluded or inducted, you may wish to refer to your local phone 
book(s), client lists, or mailing lists, if any.
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OFF-SITE PEER REVIEW ENGAGEMENT SUMMARY FORM4 
For the Twelve Month Period Ended / /
Number of Engagements Performed7
Industry of the 
Client5
Level of
Service Provided6 7 7
R
Owner 1 Owner 2 Owner 3
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
Signature___________________________________________ Date________________________________
Title_______________________________________________
4 Please refer to paragraph .02 on page 8114 for instructions in completing this form.
5 Please use the industry codes on the following page.
6 Please use the level of service codes on the following page.
7 Each monthly compilation engagement counts as one engagement.
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Level of Service Codes
Please use the following codes to reflect the level of service provided:
R Review of historical or personal financial statements
C Compilation of historical or personal financial statements with disclosures
CO Compilation of historical or personal financial statements that omits substantially all 
disclosures
AT Attestation services on financial statements or information (including compilation of 
prospective financial statements)
Industry Codes
110 Agricultural, Livestock, Forestry & Fishing 240 Life Insurance Companies
115 Airlines 245 Manufacturing
120 Auto Dealerships 250 Mortgage Banking
125 Banking 255 Motor Carriers
130 Broadcasting and Entertainment 260 Not-for-Profit Organizations (including
135 Brokers and Dealers in Securities Voluntary Health and Welfare Organizations)
140 Brokers and Dealers in Commodities 265 Employee Benefit Plans (including ERISA)
145 Casinos 268 Personal Financial Statements
150 Colleges and Universities 270 Professional Services (Doctors, Lawyers,
155 Common Interest Realty Associations Architects, etc.)
160 Computer Software Development and Sales 275 Publishing
165 Construction Contractors 280 Real Estate Brokerage
170 Continuing Care Retirement Communities 285 Real Estate Development
175 Credit Unions 295 Real Estate Investment Trusts
180 Extractive Industries—Oil and Gas 300 Reinsurance Companies
185 Extractive Industries—Mining 305 Retail Trade
186 Federal Financial Assistance Programs 308 Rural Utilities Service Borrowers
190 Finance Companies 310 Savings and Loan Associations
195 Franchisors 315 Small Loan Companies
200 Fire and Casualty Insurance Companies 320 School Districts
205 Government Contractors 325 State and Local Government
210 Health Maintenance Organizations 330 Telephone Companies
216 Hospitals 335 Utilities
217 Nursing Homes 999 Other (Describe)
222 HUD
225 Insurance Agents and Brokers
230 Investment Companies and Mutual Funds
235 Leasing Companies
AICPA Peer Review Program Manual PRP §8100A.13
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Appendix B
AICPA Peer Review Program
ENGAGEMENT QUESTIONNAIRE—-OFF-SITE PEER REVIEWS 
(To Be Completed by Reviewed Firm)
FIRM NAME______________
General Data
Engagement Name or Code No.________________________________ (If client names have been deleted from
the financial statements, code these sheets as Nos. 1, 2, etc. and mark the financial statements correspondingly.) 
Period covered by financial statements _________________________ Total assets $_______________
Date of report________
Date of report released.
Major lines of business.
Long-term debt $. 
Equity $.
Net sales $.
Net income $.
Name
Hours on 
Engagement
Number 
of Years 
on Job
Accountant with final responsibility 
for the engagement (for example, sole 
practitioner or engagement owner)
Accountant in charge of field work 
(for example, manager, supervisor, 
or senior accountant)
Other personnel (number only)
Nature of Entity:
( ) Independent entity
( ) Consolidated or combined group
( ) Subsidiary
( ) Other (explain)______ ________________________________________________   
Nature of Service:
Accounting and Review Services—
( ) Review of historical or personal financial statements
( ) Compilation of historical or personal financial statements 
_____ with disclosures_____ omits disclosures
Attest Services—
( ) Compilation of prospective financial statements 
_____ with disclosures_____ omits disclosures
( ) Other (describe)_________ _____________________________________ __________________ __
PRP §8100A.14 Copyright © 1998, American Institute of Certified Public Accountants, Inc.
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Financial Statements Included:
( ) Balance sheet
( ) Income statement
( ) Statement of cash flows
( ) Statement of retained earnings
( ) Supplementary information (describe)___________________________________________  ____________
( ) Other (explain)_____________________________________________________________________________
Accounting Basis for Financial Statements:
( ) Generally accepted accounting principles
( ) Cash basis
( ) Income tax basis
( ) Other (explain)_____________________________________________________________________________
Yes No Ref.
Specific Engagement Questions
A. Is the firm independent with respect to this entity? If no, did the firm 
limit its service to the compilation of financial statements? Did the 
compilation report include a statement that the firm was not inde­
pendent?
B. Did the entity have any balances, transactions, events, or agreements 
of the following types during the year covered by the financial state­
ments? If the answer is "yes," please indicate in the third column 
entitled "Ref." where the matter is disclosed—using the codes "R" for 
the accountant's report, "F" for the financial statements, or "FN" for 
footnotes. If the answer is "yes" but the matter is not disclosed, please 
provide sufficient information in the "commentary" section of this 
questionnaire to enable the reviewer to consider whether the item has 
been appropriately accounted for and/or disclosed. (Do not answer 
this question for engagements to compile historical, personal, or pro­
spective financial statements that omit substantially all disclosures or 
attest services marked "other" above.)
1. Accounting changes. (AC Sec. A06)
2. Business combinations. (AC Sec. B50)
3. Related party transactions (including receivables and payables 
from officers, employees and affiliates). (AC Sec. R36)
4. Leasing arrangements. (AC Sec. L10.106, .112, .119, and .143-.149)
5. Pension plans. (AC Sec. P16)
6. Postemployment and postretirement plans other than pensions. 
(AC Secs. P32 and P40)
7. Stock option or purchase plans. (AC Sec. C47)
8. Contingencies. (AC Secs. C59.104-.114, C32.102-.105, and 
C59.118-.120)
AICPA Peer Review Program Manual PRP §8100A.
8122 Off-Site Peer Reviews 8 4-97
Yes
9. Commitments. (AC Secs. C59.104-.114, C32.102-.105, and
C59.118-.120) ____
10. Significant events between the balance sheet and report dates. (AC
Sec. C59) ____
11. Pledging of assets. (AC Sec. C59.120) ____
12. Loan agreements or covenants imposing significant restrictions.
(AC Secs. C32.105 and C59.120) ____
13. Capital stock with significant rights or preferences. (AC Sec. C16) ____
14. Treasury stock. (AC Sec. C23) ____
15. Discontinued operations. (AC Sec. I13) ____
16. Extraordinary items. (AC Sec. I17) ____
17. Unusual or infrequent items. (AC Sec. I22) ____
18. Restrictions on cash balances. (AC Secs. B05.107 and C59.120) ____
19. Allowance for doubtful accounts. (AC Sec. V18) ____
20. Non-cash transactions. (AC Sec. C25.134) ____
21. Investments in debt or equity securities. (AC Secs. I80 and I82) ____
22. Financial instruments with concentrations of credit risk. (AC Sec.
F25.115) ____
23. Financial instruments with off-balance sheet risk. (AC Sec.
F25.112) ____
24. Other valuation accounts. (AC Sec. V18) ____
25. Income tax expense, benefits, temporary differences, investment 
tax credits and other information on the effect of income taxes. (AC
Sec. I27) ____
26. Notes receivable or payable or debt with no interest rate or an
inappropriate stated interest rate. (AC Sec. I69) ____
27. Economic dependence on customers. (AC Sec. R36.406) ____
28. Troubled debt restructurings. (AC Sec. D22.121 and .122) ____
29. Unusual or specialized accounting policies. (AC Sec. A10.105-.108) ____
30. Research and development costs. (AC Sec. R50) ____
31. Computer software costs. (AC Sec. Co2.110) ____
32. Product financing arrangements. (AC Sec. D18.106 and .107) ____
33. Foreign operations. (AC Sec. F65) ____
34. Foreign currency transactions. (AC Sec. F60) ____
35. Nonmonetary transactions. (AC Sec. N35) ____
36. Going-concern considerations. (AU Sec. 341.10 and .11) ____
C. Were there any disagreements with the client on this engagement that, if 
not resolved to the firm's satisfaction, would have caused the firm to mod-
No Ref.
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Yes No Ref.
ify its report or to withdraw from the engagement? If the answer is 
"yes," provide sufficient information in the "commentary" section of 
this questionnaire to enable the reviewer to consider whether the item
has been appropriately accounted for and/or disclosed. ____  ____  ____
D. If this engagement was a review:
1. Did the accountant (firm) obtain a representation letter from mem­
bers of management whom the accountant (firm) believes are 
responsible for and knowledgeable directly or through others in 
the organization, about the matters covered in the representation
letter? (AR Sec. 100.28) ____  ____  ____
2. Did the accountant's working papers describe the matters covered 
in the accountant's inquiry and analytical procedures and unusual 
matters that the accountant considered during the performance of
the review, including their disposition? (AR Sec. 100.31) ____  ____  ____
Engagement Owner's Signature________________________________ Date________________
Explanation of References:
AC Reference to section number in FASB Accounting Standards Current Text
AU Reference to section number for Statements on Auditing Standards in AICPA Professional
Standards (vol. 1)
AR Reference to section number for Statements on Standards for Accounting and Review
Services in AICPA Professional Standards (vol. 2)
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COMMENTARY ON ENGAGEMENT QUESTIONS
Question
Number ___________ _____________________ Commentary
Note: Attach additional sheets if required.
[The next page is 8201.]
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PRP Section 8200A
Instructions to Reviewers Performing
Off-Site Peer Reviews (Effective for Peer 
Review Years Beginning on or After 
January 1, 1997)
Contents
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AICPA Peer Review Program Manual PRP §8200A
8220 8 4-97Off-Site Peer Reviews
Instructions to Reviewers on Performing Off-Site Peer Reviews
Introduction
.01 These materials have been developed based on tire AICPA Standards for Performing and Reporting on 
Peer Reviews (the Standards) and materials contained in the AICPA Peer Review Program Manual related to 
off-site reviews.
.02 A firm that does not perform audits of historical financial statements, agreed upon procedures under 
Statements on Auditing Standards (SAS) No. 75, Engagements to Apply Agreed-Upon Procedures to Specified 
Elements, Accounts, or Items of a Financial Statement, or examinations of prospective financial statements under 
Statements on Standards for Attestation Engagements (SSAE) can have an off-site peer review of the reports 
and the related financial statements or information. (However, such firms may voluntarily elect to have an 
on-site peer review.) Compliance with the positive enforcement program of a state board of accountancy 
does not constitute compliance with this requirement.
.03 Information concerning the reviewed firm or any of its clients or personnel is confidential and cannot 
be disclosed to anyone not involved in carrying out the peer review or administering the peer review program.
.04 The objective of an off-site peer review is to provide the reviewer with a reasonable basis for expressing 
limited assurance that the accounting and review engagements and attestation engagements1 submitted for 
review conform in all material respects with the requirements of professional standards.
.05 An off-site peer review consists only of reading the accountant's report and the related financial 
statements or information submitted by the firm, together with certain background information and 
representations about the engagements provided by the reviewed firm.
.06 An off-site peer review does not include a review of the working papers prepared on the selected 
engagements, tests of the firm's administrative or personnel files, interviews of selected firm personnel, or 
other procedures performed in an on-site peer review.
Engagement Selection Guidelines
.07 Prior to the review, the administering entity or the assigned reviewer will ask the reviewed firm to 
provide summarized client information showing the number of its accounting and review engagements and 
attestation engagements,1 1 2 classified into major industry categories and broken down by each owner of the 
firm responsible for the issuance of reports on accounting and review services and attest services. The form 
that will be used for this purpose is reproduced in Exhibit 1 to these materials.
.08 Either the reviewer or the administering entity should discuss with the reviewed firm the twelve 
month period to be covered by the review. That period should ordinarily end three to four months prior to 
the performance of the review and all reports selected for review should ordinarily have periods ended 
during the period.
.09 Based on the summarized client information, the administering entity or the reviewer will select the 
number and types of engagements to be reviewed.
1 See paragraph 4 of the Standards (PRP section 3100A.04) for a description of the types of attestation engagements included within 
the definition of an accounting and auditing practice for peer review purposes. All engagements covered by SSAE for Financial Forecasts 
and Projections (AICPA, Professional Standards, vol. 1, AT sec. 200), are included. Engagements performed under the other SSAE sections 
are included only if the service pertains to financial information and the CPA firm audits, reviews, or compiles the historical financial 
statements of the client
2 See footnote 1.
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.10 Ordinarily, the number of engagements selected should adhere to the following guidelines:
a. Select one engagement from each area of service performed by the firm:
• Review on historical financial statements
• Compilation on historical financial statements with disclosures
• Compilation on historical financial statements that omit substantially all of the disclosures 
required by generally accepted accounting principles or an other comprehensive basis of 
accounting
• Attestation3
b. Select one engagement from each owner of the firm responsible for the issuance of reports listed in 
a above.
c. Ordinarily, at least two engagements should be selected for review.
The above criteria are not mutually exclusive. For example, one of every type of engagement that an owner 
performs does not have to be reviewed as long as, for the firm taken as a whole, all types of engagements 
noted in a above performed by the firm are covered.
.11 Exhibit 2 shows how the guidelines in this section can be applied to five sample firms.
.12 The types of engagements selected should also attempt to include clients operating in different 
industries (especially high risk industries).
.13 The AICPA and many state societies administering off-site peer reviews advise reviewers they 
appoint of the number of engagements to be selected. The reviewer should consult with the entity that made 
the appointment:
a. If the reviewer finds that the number of engagements he or she has been instructed to select does not 
conform with the stated guidelines.
b. If the reviewer has reason to believe that he or she should select more than the number of engagements 
specified by the administering entity.
.14 Within 30 days after the reviewer or the administering entity provides the firm with a description of 
the number and types of engagements to be reviewed, the firm should select the engagements in accordance 
with those specifications and submit the following information to the reviewer or the administering entity 
(as applicable) for each engagement:
a. A copy of the most recent financial statements or information and the accountant's report. The client's 
identity may be masked and assigned a code number. The reviewed firm should keep a record of 
those code numbers to be able to respond to any questions by the reviewer.
b. A completed Engagement Questionnaire.
.15 A firm may be dropped from the peer review program if it has failed to have a review by the date 
assigned. Therefore, if a firm fails to provide the information described in paragraph .14 in sufficient time to 
enable the reviewer to complete the off-site peer review prior to the required due date, the reviewer should 
promptly advise the entity administering the review of this fact Appropriate due process procedures will 
be followed in these circumstances.
3 See footnote 1. The attestation engagement selected for review can be on either prospective financial statements or assertions on 
financial information.
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Performing the Review
.16 Off-site peer reviews must be documented using the programs and checklists issued by the AICPA 
Peer Review Board. These materials include a Reviewer's Checklist (Appendix A) which includes an 
overview of the way in which an off-site peer review is to be conducted.
.17 Reviewers should review the engagements submitted along with the background information 
provided by the firm. Questions and possible deficiencies noted during the review should be documented 
on Matter for Further Consideration (MFC) forms (PRP section 8500) and discussed with the reviewed firm. 
The reviewer may obtain the firm's response to the matters noted on the MFC forms by telephone or in 
writing.
.18 After reviewing the selected engagements and discussing your findings with the reviewed firm, the 
Engagement Statistics Data Sheet (PRP section 8600) should be completed. The information included on this 
sheet should be consistent with the information included in the report issued on the review. Exhibit 3 includes 
some further guidance on completing this sheet.
.19 Guidance for Writing Peer Review Reports (PRP section 3300A) and Appendixes G, H, and I in the AICPA 
Standards for Performing and Reporting on Peer Reviews (PRP section 3100A) provide guidance on the consid­
erations governing the type of report to issue and includes illustrations of the standard form for an 
unqualified report and other types of reports. Appendix J includes guidelines for and an illustration of a 
letter of comments.
.20 The presence of one engagement that does not comply with professional standards in all material 
respects on an off-site peer review automatically results in a qualified report, because the finding that one of 
the engagements submitted does not comply with professional standards in all material respects must be 
reported as an exception to the reviewer's statement of limited assurance on the engagements submitted for 
review.
.21 The presence of all engagements reviewed being substandard on an off-site peer review automat­
ically results in an adverse report. If more than one but not all of the engagements reviewed are substandard 
on an off-site peer review, then the reviewer should consider the nature of the deficiencies found when 
determining whether the report should be qualified or adverse.
After the Review
.22 Within thirty days of the completion date or by the firm's peer review due date, whichever date is 
earlier, on an off-site review, the reviewer should furnish the reviewed firm with a written report and letter 
of comments, if applicable, and remind the reviewed firm that:
a. The report and letter of comments should be sent, along with an appropriate response, by the 
reviewed firm to the administering entity within thirty days of the date it receives the report or by 
the firm's peer review due date, whichever date is earlier.
b. The letter of response should be addressed to the peer review committee of the administering entity 
and should describe the remedial, corrective actions that the firm has taken or will take to prevent a 
recurrence of each matter discussed in the report and letter of comments.
c. The firm should submit a draft of its letter of response to the reviewer for review and comment prior 
to submitting the response to the administering entity.
d. The reviewed firm should not publicize the results of the review or distribute copies of the report to 
its personnel, clients, or others until it has been advised that the report has been accepted by the 
administering entity.
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.23 Within thirty days of the completion date or by the firm's peer review due date, whichever date is 
earlier on an off-site review, the reviewer should also submit a copy of the documents listed in Exhibit 4 to 
the state CPA society administering the review. Copies of the financial statements that were reviewed should 
not be included in the working papers; they should either be destroyed or returned to the reviewed firm.
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Exhibit 1
OFF-SITE PEER REVIEW ENGAGEMENT SUMMARY FORM4 
For the Twelve Month Period Ended / /
Number of Engagements Performed
Industry of the 
Client
Level of
Service Provided
R
Owner 1 Owner 2 Owner 3
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
R
C
CO
AT
Signature___________________________________________ Date________________________________
Title_______________________________________________
4 Please refer to paragraph .07 on page 8220 for instructions in completing this form.
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Level of Service Codes
Please use the following codes to reflect the level of service provided:
R Review of historical or personal financial statements
C Compilation of historical or personal financial statements with disclosures
CO Compilation of historical or personal financial statements that omits substantially till 
disclosures
AT Attestation services on financial statements or information (including compilation of 
prospective financial statements)
Industry Codes
110 Agricultural, Livestock, Forestry & Fishing 240 Life Insurance Companies
115 Airlines 245 Manufacturing
120 Auto Dealerships 250 Mortgage Banking
125 Banking 255 Motor Carriers
130 Broadcasting and Entertainment 260 Not-for-Profit Organizations (including
135 Brokers and Dealers in Securities Voluntary Health and Welfare Organizations)
140 Brokers and Dealers in Commodities 265 Employee Benefit Plans (including ERISA)
145 Casinos 268 Personal Financial Statements
150 Colleges and Universities 270 Professional Services (Doctors, Lawyers,
155 Common Interest Realty Associations Architects, etc.)
160 Computer Software Development and Sales 275 Publishing
165 Construction Contractors 280 Real Estate Brokerage
170 Continuing Care Retirement Communities 285 Real Estate Development
175 Credit Unions 295 Real Estate Investment Trusts
180 Extractive Industries—Oil and Gas 300 Reinsurance Companies
185 Extractive Industries—Mining 305 Retail Trade
186 Federal Financial Assistance Programs 308 Rural Utilities Service Borrowers
190 Finance Companies 310 Savings and Loan Associations
195 Franchisors 315 Small Loan Companies
200 Fire and Casualty Insurance Companies 320 School Districts
205 Government Contractors 325 State and Local Government
210 Health Maintenance Organizations 330 Telephone Companies
216 Hospitals 335 Utilities
217 Nursing Homes 999 Other (Describe)
222 HUD
225 Insurance Agents and Brokers
230 Investment Companies and Mutual Funds
235 Leasing Companies
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Exhibit 2
APPLICATIONS OF THE OFF-SITE PEER REVIEW ENGAGEMENT SELECTION GUIDELINES
Guidelines
The AICPA Standards for Performing and Reporting on Peer Reviews (the Standards) require a review to:
a. Include one engagement from each area of service performed by the firm:
• Review on historical financial statements
• Compilation on historical financial statements with disclosures
• Compilation on historical financial statements that omit substantially all of the disclosures 
required by generally accepted accounting principles or an other comprehensive basis of 
accounting
• Attestation
b. Include one engagement from each owner of the firm responsible for the issuance of reports listed in 
a above.
c. Ordinarily, include at least two engagements.
The above criteria are not mutually exclusive. Therefore, a particular engagement selected for review can 
satisfy two or three of the criteria simultaneously.
Example 1
Facts: A sole practitioner performs three reviews of historical financial statements, two full disclosure 
compilations of historical financial statements and forty compilations of historical financial statements that 
omit substantially all disclosures.
Question: How many and what types of engagements should be selected for review?
Answer: Three engagements should be selected for review: one review engagement of historical finan­
cial statements; one full disclosure compilation engagement of historical financial statements; and one 
compilation engagement of historical financial statements that omits substantially all disclosures. The sole 
practitioner performs engagements in three of the four areas of service listed in criterion a above: reviews of 
historical financial statements, full disclosure compilations of historical financial statements, compilations 
of historical financial statements that omit substantially all disclosures. Therefore, three engagements should 
be selected for review, one from each area of service performed by the sole practitioner.
Example 2
Facts: A sole practitioner performs three full disclosure compilations of historical financial statements 
and two agreed-upon procedures under the attestation standards of written assertions on financial informa­
tion. The sole practitioner did not perform a compilation or review of the historical financial statements for 
the clients on which the agreed-upon procedures attestation engagements were performed.
Question: How many and what types of engagements should be selected for the review?
Answer: Two full disclosure compilation engagements of historical financial statements should be 
selected for review. Although the agreed-upon procedures attestation engagements are on financial infor­
mation, the sole practitioner did not perform a compilation or review of the client's historical financial 
statements. Therefore, the two agreed-upon procedures attestation engagements do not fall within the scope
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of the definition of an accounting and auditing practice for peer review purposes as defined in paragraph 4 of the 
Standards (PRP Section 3100A.04). This means the sole practitioner performs engagements in only one of the four 
areas of service listed in criterion a above: full disclosure compilations of historical financial statements. However, 
criterion c above states that ordinarily at least two engagements should be selected for a review. Therefore, 
ordinarily two engagements should be selected for review from the one area of service provided by the sole 
practitioner unless one engagement is representative of the firm's complete accounting and auditing practice. 
Example 3
Facts: A sole practitioner performs five reviews of historical financial statements, six full disclosure 
compilations of historical financial statements, three full disclosure compilations of prospective financial 
statements, and two agreed-upon procedures under the attestation standards of written assertions on 
financial information. The sole practitioner performed compilations of the historical financial statements for 
the clients on which the agreed-upon procedure attestation engagements were performed.
Question: How many and what types of engagements should be selected for the review?
Answer: Three engagements should be selected for review: one review engagement of historical financial 
statements, one full disclosure compilation engagement of historical financial statements, and one attestation 
engagement. The attestation engagement selected for review can be either a compilation of prospective 
financial statements or an agreed-upon procedures under the attestation standards of written assertions on 
financial information. The sole practitioner performs engagements in three of the four areas of service listed 
in criterion a above: reviews of historical financial statements, full disclosure compilations of historical 
financial statements, and attestations. Criterion a above does not specify what kind of attestation engagement 
to select for review, only that at least one attestation engagement be selected. Therefore, the kind of attestation 
engagement selected for review is arbitrary and can be either of prospective financial statements or written 
assertions on financial information.
Example 4
Facts: A sole practitioner performs for one client twelve monthly computer generated compilations of 
historical financial statements that omit substantially all disclosures.
Question: How many and what types of engagements should be selected for the review?
Answer: The criteria for selection of engagements require that, ordinarily, a minimum of two engagements 
be selected for review. However, if the reviewer is satisfied that one engagement is representative of the firm's 
complete practice, the reviewer may conclude it is unnecessary to review more than one engagement. 
Example 5
Facts: The firm has three owners and performs three reviews of historical financial statements, three full 
disclosure compilations of historical financial statements, and forty compilations of historical financial 
statements that omit substantially all disclosures.
• Owner No. 1 is responsible for two reviews of historical financial statements, one full disclosure 
compilation of historical financial statements, and twenty compilations of historical financial state­
ments that omit substantially all disclosures.
• Owner No. 2 is responsible for one full disclosure compilation of historical financial statements and 
thirteen compilations of historical financial statements that omit substantially all disclosures.
• Owner No. 3 is responsible for one review of historical financial statements, one full disclosure of 
historical financial statements compilation and seven compilations of historical financial statements 
that omit substantially all disclosures.
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Question: How many and what types of engagements should be selected for review?
Answer: Three engagements should be selected for review: one review engagement of historical financial 
statements, one full disclosure compilation engagement of historical financial statements, and one compila­
tion engagement of historical financial statements that omit substantially all disclosures. The firm performs 
engagements in three of the four areas of service listed in criterion a above: reviews of historical financial 
statements, full disclosure compilations of historical financial statements, compilations of historical financial 
statements that omit substantially all disclosures. The type of engagement selected for review from each 
owner is arbitrary, as long as at least one engagement from each of the three areas of service provided by the 
firm is selected and all three partners are covered in that selection.
Example 6
Facts: The firm has three owners and performs only thirty compilations of historical financial statements 
that omit substantially all disclosures.
• Owner No. 1 is responsible for eight compilations of historical financial statements that omit 
substantially all disclosures.
• Owner No. 2 is responsible for fifteen compilations of historical financial statements that omit 
substantially all disclosures.
• Owner No. 3 is responsible for seven compilations of historical financial statements that omit 
substantially all disclosures.
Question: How many and what types of engagements should be selected for review?
Answer: Three compilation engagements of historical financial statements that omit substantially all 
disclosures should be selected for review. The firm performs engagements in only one of the four areas of 
service listed in criterion a above: compilations of historical financial statements that omit substantially all 
disclosures. However, criteria b above states that one engagement should be selected for each owner of the 
firm responsible for the issuance of reports on accounting and review, and attest services. Therefore, three 
engagements should be selected, one compilation engagement of historical financial statements that omit 
substantially all disclosures for each owner of the firm.
Example 7
Facts: A firm has two owners and performs two reviews of historical financial statements, eight full 
disclosure compilations of historical financial statements, 86 compilations of historical financial statements 
that omit substantially all disclosures, one full disclosure compilation engagement of prospective financial 
statements, and one agreed-upon procedures under the attestation standards of written assertions on 
financial information. The firm also compiled the client's historical financial statements for both of the 
attestation engagements.
• Owner No. 1 is responsible for all accounting and review services, and the one compiled prospective 
financial statements.
• Owner No. 2 is responsible for the one agreed-upon procedures engagement.
Question: How many and what types of engagements should be selected for the review?
Answer: Four engagements should be selected for the review: one review engagement of historical 
financial statements, one full disclosure compilation engagement of historical financial statements, one 
compilation engagement of historical financial statements that omit substantially all disclosures, and one 
attestation engagement. The firm performs engagements in all four of the areas of service listed in criterion
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a above: reviews of historical financial statements, full disclosure compilations of historical financial state­
ments, compilations of historical financial statements that omit substantially all disclosures, and attestations. 
Because criterion a above does not specify what kind of attestation engagement to select for review, typically, 
either the compilation engagement of prospective financial statements or the agreed-upon procedures 
engagement of written assertions on financial information can be used to satisfy the requirement. However, 
criteria b above states that one engagement should be selected for review from each owner of the firm 
responsible for the issuance of reports on accounting and review, and attest services. Because owner no. 2 
only performs attest services, the attestation engagement selected for review should be from that owner. 
Therefore, the attestation engagement selected for review should be the agreed-upon procedures engage­
ment of written assertions on financial information.
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COMPLETING THE OFF-SITE PEER REVIEW ENGAGEMENT STATISTICS DATA SHEET
After reviewing the selected engagements and discussing your findings with the reviewed firm, the 
Engagement Statistics Data Sheet (Section 8600) should be completed. That form should be completed based 
on the following guidance.
Section I
Section I asks for information concerning the number of engagements reviewed and the number of engage­
ments deemed substandard. The term "substandard engagements" cannot be found in any formal account­
ing, auditing, or practice-monitoring program literature. However, it is used by most parties involved in the 
administration of the practice-monitoring programs to refer generically to situations in which a firm has not 
complied in all material respects with professional standards.
An engagement is deemed to be "substandard" when—
• One or more procedures considered necessary at the time of an engagement were omitted.
• Subsequent to the date of an issued report, the firm becomes aware that facts may have existed at 
that date which might have affected its report had it then been aware of such facts. This includes 
reporting, disclosure, and measurement errors.
Reference should be made to AR Sections 100.42, 9100.13 and .14 of AICPA Professional Standards, vol. 2, when 
"substandard engagements" are encountered on a review. These sections also suggest that the guidance in 
the following sections be considered in these circumstances:
• AU Section 390 of AICPA Professional Standards, vol. 1—Consideration of Omitted Procedures After the 
Report Date
• AU Section 561 of AICPA Professional Standards, vol. 1—Subsequent Discovery of Facts Existing at the 
Date of the Auditor's Report
An engagement is not generally called substandard when—
• Minor disclosure deficiencies are omitted and the omissions do not cause the financial statements to 
be misleading.
• An error has been made in accounting for a transaction and the error is immaterial.
• The accountants' report does not cover all periods covered by the financial statements.
• The accountants' report does not cover the supplemental information that was issued along with the 
financial statements.
• The titles on the financial statements are not consistent with the report issued.
Section II
Section II asks the reviewer to describe the reasons why he/she concluded that one or more engagements 
were substandard. If the reviewer indicates in Section I that three engagements were substandard, then 
Section II should describe why the three engagements were deemed substandard.
To assist the reviewer in noting why an engagement is substandard, three Reason Codes have been provided:
• GAP should be used to indicate that the financial statements and/or footnotes are not in accordance 
with generally accepted accounting principles.
• SAR should be used to indicate that the report was not in accordance with the Statements on Standards 
for Accounting and Review Services.
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• ATT should be used to indicate that the report was not in accordance with the Statements on Standards 
for Attestation Engagements.
After entering the Reason Code, the reviewer should provide a brief description of the deficiency noted. 
Some examples of comments that might be written when a GAP Reason Code is noted are:
• No footnotes on the review engagements.
• Inventory and accounts receivable balances on monthly historical financial statements not adjusted 
since last annual historical financial statements.
• One or more significant footnotes omitted. Also, indicate the nature of the footnote (i.e., leases, related 
parties, pensions, accruals, etc.)
• A statement of changes in financial position has been issued rather than a statement of cash flows. 
Some examples of comments that might be written when a SAR Reason Code is noted are:
• No compilation report issued.
• The compilation report on historical financial statements does not indicate that substantially all 
disclosures have been omitted.
• The compilation report on historical financial statements does not indicate that a statement of cash 
flows has been omitted.
• A standard report on historical financial statements prepared under generally accepted accounting 
principles was issued rather than a report indicating that the financial statements have been prepared 
under an other comprehensive basis of accounting.
Some examples of comments that might be written when an ATT Reason Code is noted are:
• The agreed-upon procedures report does not disclose the criteria against which the assertion was 
measured.
• The compilation report on prospective financial statements does not indicate that substantially all 
disclosures have been omitted.
Section III
Section III asks the reviewer to indicate the actions that the reviewed firm has taken or plans to take with 
respect to each substandard engagement. If the reviewer indicates in Sections I and II that three engagements 
were substandard, then Section HI should include a description of the actions taken or to be taken on each 
of three substandard engagements.
To assist the reviewer in noting the actions taken or to be taken by the reviewed firm and to reduce the amount 
of writing, six Action Codes are set forth on the data sheet. A comment field has been provided in the event 
that the reviewer wishes to provide additional information or to describe an Action which is not covered by 
the six Action Codes provided. If a reviewer can use one of the six Action Codes provided and has no other 
comments, the Comments section does not have to be completed.
Under the professional standards cited under the explanation of Section I, the major factor to be considered 
when evaluating what actions should be taken on substandard engagements is whether or not there are 
persons currently relying or likely to rely on the report and financial statements that have been issued. When 
persons are currently relying or likely to rely on report and financial statements that have been issued, 
professional standards suggest that—
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• The firm promptly undertake to apply the omitted procedure or alternative procedures that would 
provide a satisfactory basis for its report.
• The firm should issue a revised report and financial statements as soon as practicable; ordinarily, the 
reason for the revision should be described in a note to the financial statements and referred to in the 
report.
If the issuance of financial statements of the subsequent period is imminent, so that disclosure of the 
information is not delayed, appropriate disclosure of the revision can be made in such statements instead of 
reissuing the earlier statements. Before any action is taken on the part of the reviewed firm with respect to 
substandard engagements, the professional standards suggest that an attorney be consulted.
Section IV
Section IV asks for a list of any engagement(s) that the reviewed firm asked the reviewer not to review and 
the reasons why the reviewed firm made such a request. On an off-site peer review, such requests will be 
rare.
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DOCUMENTS TO BE SUBMITTED TO THE ADMINISTERING ENTITY 
BY INDIVIDUALS PERFORMING OFF-SITE PEER REVIEWS 
The following is a list of the documents that should be submitted by the reviewer to the administering entity:
Page(s)
1. Report and Letter of Comments (if applicable) —
2. Off-Site Peer Review Engagement Summary Form 8118
3. Reviewer's Checklist 8234-8236
4. Off-Site Peer Review Completion Form 8237
5. Matter for Further Consideration Forms—Off-Site Peer Reviews 8402
6. Engagement Statistics Data Sheet 8502
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Appendix A
REVIEWER'S CHECKLIST—OFF-SITE PEER REVIEWS
This checklist must be completed on all off-site peer reviews of firms enrolled in the AICPA Peer Review 
Program.
Off-site peer reviews are administered by state CPA societies participating in the program. Those entities are 
referred to collectively as the administering entity.
Questions regarding the use of this checklist or any other materials or about the review in general should be 
directed to the staff of the administering entity or to such other individuals the administering entity may 
identify for that purpose.
Initial Date
1. Review the background information furnished by the firm.
2. If the firm was previously reviewed, read the report and letter of com­
ments, if any, on the prior review and the firm's response thereto and make 
note of deficiencies discussed in the report, all of which should be empha­
sized in the current review:
3. Determine that the reviewed firm has submitted engagements for review
in accordance with instructions previously provided to it by the adminis­
tering entity or by you as the reviewer and indicate the number of engage­
ments selected.________
4. Perform the procedures outlined in the "Reviewer's Engagement Check­
list—Off-Site Peer Reviews." Make any oral inquiries deemed necessary to 
consider whether the financial statements or information and the account­
ant's reports submitted by the reviewed firm appear to conform with the 
requirements of professional standards. Requests for working papers 
should not be necessary. An off-site peer review does not include a review 
of the working papers prepared on the engagements submitted for review. 
(See the Standards for guidance on the objective of and basic requirements 
for an off-site peer review.)
5. During the review discuss and make note of—
(i) the number of owners.________
(ii) the number of owners with responsibility for issuing reports on a
complete set of financial statements._______
(iii) whether you found it necessary to increase the scope of the review
beyond the minimum required under the Standards and, if so, describe 
the extent and reasons for the increase. (Ordinarily, the scope of the 
review should not be expanded beyond the minimum unless author­
ized by the administering entity.)________________________________
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6. Prepare a "Matter for Further Consideration" form (MFC) to document all 
significant matters that require additional information or explanation of 
facts from the reviewed firm.
7. Obtain the firm's response to all significant deficiencies by telephone or in 
writing on a "Matter for Further Consideration" form.
8. Consult with the administering entity (a) whenever the reviewer and the 
reviewed firm have a disagreement on a significant matter, including the 
type of report to be issued, whether action should be taken to prevent 
future reliance on a previously issued report, and whether a report issued 
by the firm was not in conformity with professional standards, and (b) 
whenever the firm does not respond promptly to oral or written inquiries, 
which may constitute a failure to cooperate.
9. At the conclusion of the review: review all matters, including the firm's 
response, on MFC forms, and document your reasons for including or not 
including such matters in the report on the review.
10. If the report to be issued is other than unqualified, communicate that fact 
to the appropriate individual in the reviewed firm. As previously noted, 
consult with the administering entity if there is an unresolved disagree­
ment with the firm as to the report to be issued or the findings on the 
review.
11. If a letter of comments was issued, did any matters in the letter cause you 
to consider issuing a qualified or adverse report but not result in such a
report being issued? Yes___No___ . If "yes," describe such matter fully,
indicating the basis for the conclusion.________________________________
12. Describe below the nature and extent of each matter discussed with the 
owner(s) of the firm that was not deemed of sufficient significance to 
include in the letter of comments.____________________________________
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13. Prepare a report and letter of comments, if applicable, on the review 
following the guidance in the Standards, and—
a. Submit the original of the report and letter of comments to the re­
viewed firm within thirty days of the completion date or by the firm's 
peer review due date, whichever date is earlier. Ordinarily, those 
off-site review procedures should be completed within thirty days of
the date the reviewer receives the materials to be reviewed. _________
b. Submit a copy of the report, letter of comments, and working papers 
listed in Exhibit 4 (PRP section 8200.27) to the administering entity by
an insured carrier. _________
c. Remind the firm that:
(i) The report and letter of comments should be sent along with an 
appropriate response by the reviewed firm to the administering 
entity within thirty days of the date it receives the report or by the
firm's peer review due date, whichever date is earlier. _________
(ii) The letter of response should be addressed to the peer review 
committee of the administering entity and should describe the 
remedial, corrective actions that the firm has taken or will take to 
prevent a recurrence of each matter discussed in the report and
letter of comments. _________
(iii) The reviewed firm should submit a draft of its letter of response
to the reviewer for review and comment prior to submitting the 
response to the administering entity. _________
(iv) The reviewed firm should not publicize the results of the review
or distribute copies of the report to its personnel, clients, or others 
until it has been advised that the report has been accepted by the 
administering entity. _________
14. For reviews conducted by committee-appointed reviewers, submit your
bill to the administering entity. Make sure the bill includes the Federal 
employer identification number for Form 1099 purposes, when applicable. _________
15. Reminder: After the reviewed firm's draft letter of response has been 
reviewed, communicate to the reviewed firm any comments you may have 
on the response.
16. Reminder: After the report on the review has been accepted, return the 
financial statements to the firm or shred the financial statements received.
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Appendix B
OFF-SITE PEER REVIEW COMPLETION FORM
Date: _____________________________
To: ___________________________________________________________
From: ___________________________________________________________
(Name of the Reviewer)
Re: Review of___________________________________________________________________ _ _____ _____
Firm Number_______________________________ Review Number____________________________
1. On what date was the off-site peer review completed? _________________
2. When was the report and letter of comments, if any, mailed to the reviewed firm? _________________
3. What was the general nature of the report?* _________________
4. Where will the working papers be shipped? ______________________________________________
5. When will the working papers be shipped to the entity noted in (4) above?
Reviewer's Signature_____________________________
Date: ____________________________________________
[The next page is 8301.]
Please use the following codes:
1. Unqualified—No letter of comments
2. Unqualified—With letter of comments
3. Qualified—Significant Departures (only)
4. N/A
5. N/A
6. N/A
7. Adverse
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PRP Section 8300
Reviewer ’s Engagement Checklists— 
Off-Site Peer Reviews
.01 This section of the manual contains a reviewer's engagement checklist for off-site peer reviews. This 
section also contains a checklist for compilations that omit substantially all disclosures. A checklist should 
be completed for each engagement reviewed.
.02 The objective of an off-site peer review is to provide the reviewer with a reasonable basis for 
expressing limited assurance that the compilation and review engagements submitted for review do not 
depart in a material respect from the requirements of professional standards.
.03 An off-site peer review consists only of reading the accountant's compilation or review report and 
the related historical or prospective financial statements submitted by the firm, together with certain 
background information and representations provided by the reviewed firm.
.04 The objective of the review of these engagements is to consider whether the financial statements 
appear to be in conformity with generally accepted accounting principles or, if applicable, with an other 
comprehensive basis of accounting, and whether the accountant's report appears to conform with profes­
sional standards.
.05 An off-site peer review does not include a review of the working papers prepared on die selected 
compilation or review engagements, tests of the firm's administrative or personnel files, interviews of 
selected firm personnel, or other procedures performed in an on-site peer review.
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AICPA Peer Review Program 
OFF-SITE PEER REVIEWS—GENERAL*
Engagement Code No._______________ Reviewer____________________________________ Date_________
N/A** Yes No Ref.***
A. Accountant's Report
Does the accountant's report contain all of the elements required by 
professional standards and appropriate language for the following:
1. Dating of the report in conformity with the requirements of profes­
sional standards? (AR Sec. 100.15 for compilations and AR Sec. 100.33
for reviews) ____
2. Departures from the basis of accounting used? (AR Sec. 100.14 for
compilations, AR Sec. 100.32 for reviews, and AR Sec. 100.39-.41 for 
departures from the basis of accounting used) ____
3. Coverage of all periods for which financial statements are presented?
 (AR Sec. 200.02) ____
4. Disclosure of the basis of accounting for financial statements presented
in conformity with a comprehensive basis of accounting other than 
GAAP? (AR Secs. 100.20 and 9100.41-.45) ____
5. The degree of responsibility, if any, the accountant is taking with
respect to supplementary information accompanying the basic finan­
cial statements? (AR Sec. 100.43) ____
6. Reference to the accountant's report on each page of the financial 
statements that have been compiled or reviewed? (AR Secs. 100.16, .34,
and 200.06) ____
7. All other respects? ____
B. Financial Statements and Footnotes
General
1. Are the financial statements suitably titled? (AU Sec. 623.07 and .24) ____
2. Do the financial statements appear to be free of material error? (AR
Sec. 100.13) ____
3. Is the accounting appropriate and are the disclosures adequate regarding:
a. Significant accounting policies? [AC Sec. A10.105-.108; for an other
comprehensive basis of accounting (OCBOA) AR Sec. 100.04 fn 4] ____
b. Accounting changes? (AC Sec. A06) ____
* Explanation of References:
AC Reference to section number in FASB Accounting Standards Current Text 
AR Reference to section number in AICPA Professional Standards (vol. 2)
AU Reference to section number in AICPA Professional Standards (vol. 1)
SOP AICPA Statement of Position [included in AICPA Technical Practice Aids (TPA), vol. 2] 
**  The N/A column should be used when the item either does not exist or is not material.
*** All "no" answers must be explained on the pages provided at the end of this checklist.
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N/A** Yes No Ref.***
c. Comparative financial statements? (AC Sec. F43) ____  ____  ____  ____
d. Business combinations? (AC Sec. B50) ____  ____  ____  ____
4. Are all majority-owned subsidiaries consolidated in the financial state­
ments, unless consolidation is specifically not required by professional
standards? (AC Sec. C51.102) ____  ____  ____  ____
5. If an individual or entity controls a group of related entities, did the
accountant consider whether combined statements may be more 
meaningful? (AC Sec. C51.121 and .122) ____
6. Regarding financial instruments:
a. For financial instruments, is information about concentrations of
credit risk and fair value (including the methods and significant 
assumptions used to estimate fair value) disclosed? (AC Sec. 
F25.105, .115, and .115A-.115K) ____
b. For financial instruments with off-balance sheet risk, are the re­
quired disclosures made including distinguishing between instru­
ments held or issued for trading purposes and held or issued for 
purposes other than trading? (AC Sec. F25.112 and .113) ____
7. For derivative financial instruments, are the required distinctions
made ("trading purposes" and "purposes other than trading") and the 
required disclosures made for each type? (AC Sec. F25.115L-.115O) ____
8. Exemption from certain required disclosures about financial instru­
ments for certain non-public entities? (AC Sec. F25.105G-.105L) ____
9. Are required disclosures made concerning related-party transactions?
(AC Sec. R36) ____
10. Are required disclosures about risks and uncertainties made regarding 
the nature of operations, the use of estimates, certain significant esti­
mates, and current vulnerabilities due to certain concentrations? (SOP 
94-6; TPA Sec. 10,640)
11. Are foreign currency transactions and translation of financial state­
ments denominated in a foreign currency accounted for and disclosed? 
(AC Sec. F60)
12. Are foreign operations and export sales adequately accounted for? 
(AC Sec. F65)
13. Are nonmonetary transactions properly accounted for and disclosed? 
(AC Sec. N35)
14. With respect to contingencies and commitments—
a. Are loss contingencies accrued and/or disclosed as appropriate? 
(AC Sec. C59.104-.114)
** The N/A column should be used when the item either does not exist or is not material.
*** All "no" answers must be explained on the pages provided at the end of this checklist.
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N/A** Yes No Ref.***
b. Are other contingencies and commitments adequately disclosed, 
including environmental remediation related matters? (AC Secs.
C32.102-.105, C59.118-.120, and SOP 96-1) ___________ _____________
15. Are the financial statements adjusted, where appropriate, for the effect 
of subsequent events and do they include disclosure of significant 
subsequent events, whether or not adjustments were made? (AC Secs.
C59.105 and .112) ___________ _____________
16. Are the financial statements adjusted, where appropriate, and do they 
disclose uncertainties regarding the entity's ability to continue as a 
going concern? (AR Sec. 100.40 fn 18 which makes reference to AU Sec.
341.10 and .11) ________________________
17. Is the required information on pension plans adequately disclosed?
(AC Sec. P16.150) ___________ ______  ____
18. Are all other pension plans adequately disclosed? (AC Sec. P16) ____  ____  ____  ____
19. Is the required information on defined benefit post-retirement plans,
other than pensions, adequately disclosed? (AC Sec. P40.169) ____  ____  ____  ____
20. Have postemployment benefits (after employment but before retire­
ment), been properly disclosed? (AC Secs. P32 and P40) ____  ____  ____  ____
21. Are adjustments of financial statements for prior periods appropriate?
(AC Sec. A35) ___________ _____________
22. If a quasi-reorganization or corporate readjustment has occurred, has 
the proper accounting been applied and is the new retained earnings
account dated? (AC Sec. Q15) ____  ____  ____  ____
23. If the entity is or has been a "development stage enterprise," are
adequate disclosures made? (AC Sec. De4.105-.109) ____  ____  ____  ____
24. Do the financial statements, where required, include appropriate pres­
entations of:
a. futures contracts? (AC Sec. F80) ____  ____  ____  ____
b. Employee stock ownership plans? [SOP 93-6 (TPA Sec. 10,580)] ____  ____  ____  ____
Balance Sheet
25. Is the accounting appropriate and are the disclosures adequate regarding:
a. Segregation of assets and liabilities, if applicable, into current and
noncurrent classifications? (AC Sec. B05) ____
b. Valuation allowances? (AC Sec. V18) ____
c. Restricted cash, including compensating balances? (AC Secs.
B05.107 and C59.120) ____
d. Classification of debt and equity securities as held-to-maturity (debt
securities only), trading, or available-for-sale, and presentation of un­
realized holding gains and losses on available-for-sale securities in a 
separate component of shareholders' equity? (AC Sec. I80.103-.110) ____
e. Accounts and Notes Receivable—
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N/A** Yes No Ref.***
(i) Loans and related origination fees? (AC Sec. L20.104-.106 and .120) ____  ____  ____  ____
(ii) Effect of interest rates that do not reflect market rates? (AC
Sec. I69.109) ________________________
(iii) Effects of troubled debt restructurings? (AC Secs. D22.121,
.136, .137, and IO8) ____  ____  ____  ____
(iv) Other receivables? ____  ____  ____  ____
f. Are the recorded investments in loans for which impairment has 
been recognized, the total allowance for credit losses related to 
those impaired loans, the activity in the allowance for credit losses 
account, and creditor's income recognition policy disclosed?(AC
Sec. I08.118) ___________ _____________
g. Inventories? (AC Secs. B05.105 and I78) ____  ____  ____  ____
h. Investments accounted for under the equity method? (AC Sec.
I82.109 and .110) ___________ ______  ____
i. Property and equipment, including accounting for the impair­
ment of long-lived assets to be held and used and for long-lived 
assets to be disposed of, assets of discontinued operations, and 
capitalized interest? (AC Secs. D40.105, I08.122-.138, I13.108, I27
and I67) ____  ____  ____  ____
j. Sales-type, direct financing, leveraged, and operating leases of
lessors? (AC Sec. L10.119 and .143-149) ___________ ______  ____
k. Other assets, including intangible assets, unamortized computer 
software costs, deferred tax assets, and deferred charges, and their 
impairment, if applicable? (AC Secs. I08, I27.140, I60, Co2.102-
.110,127.140, .142, and .143) ____  ____  ____  ____
l. Pledged assets? (AC Sec. C59.120) ____  ____  ____  ____
m. Related assets and liabilities? [These may be offset in the balance 
sheet only when all of the following conditions are met: (1) each 
party owes the other determinable amounts, (2) the reporting 
party has the right to set off the amount owed with the amount 
owed by the other party, (3) the reporting party intends to set off, 
and (4) the right to set off is enforceable at law.] (AC Sec. B10 and
.101A) ___________ _____________
n. Current liabilities? (AC Sec. B05.108, .109, and .118) ____  ____  ____  ____
o. Short-term liabilities expected to be refinanced? (AC Sec. B05.117,
.138, and .139) ____  ____  ____  ____
p. Notes payable and other debt—
(i) Maturities, rates, and sinking fund requirements for the next
five years? (AC Sec. C32.105) ____  ____  ____  ____
(ii) Other terms and covenants? (AC Sec. C59.120 and SOP 97-1) ____  ____  ____  ____
(iii) Effect of interest rates that do not reflect market rates? (AC
Sec. I69) ________________________
(iv) Effect of troubled debt restructurings? (AC Sec. D22.121) ____  ____  ____  ____
** The N/A column should be used when the item either does not exist or is not material.
*** All "no" answers must be explained on the pages provided at the end of this checklist.
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No Ref***N/A**Yes
(v) Effect of early extinguishment of debt? (AC Sec. D14 and
I17.104) __________
q. Capital leases of lessees? (AC Sec. L10.106 and .112) ____  ____
r. Other liabilities and deferred credits, including classification of
deferred tax liabilities, employees' compensation for future ab­
sences, and special termination benefits to employees and de­
ferred revenue? (AC Secs. C44.104, .108, and I27.104) ____  ____
s. Capital stock (number of shares authorized, issued and outstand­
ing, par or stated value per share, rights and preferences of various
classes)? ____  ____
t. Treasury stock? (AC Sec. C23) ____  ____
u. Stock option and stock purchase plans? (AC Sec. C47) ____  ____
v. Stock subscriptions receivable? (EITF 85-1) ____  ____
w. Retained earnings, including appropriations thereof and restric­
tions on dividends? (AC Secs. C59.120 and R70.103) ____  ___
x. Changes in stockholders' equity? (AC Secs. Co8.112, A35.103, and
.105-.107) __________
y. Redemption requirements on capital stock for the next five years?
(AC Secs. C24.106 and C32.105; for redemption requirements out­
side of the issuer's control, e.g., mandatory redeemable preferred
stock, TPA Sec. 4110.08) __________
Income Statement
26. Are the important components of the income statement separately
disclosed? ____  ___
27. Is the accounting appropriate and are the disclosures adequate regarding:
a. Method of income recognition; for example: long-term contracts
and real estate transactions? (AC Secs. R10. Co4.110 and Co5) ____  ___
b. Realized gains and losses and unrealized holding gains and losses
for changes in fair value and transfers between categories of 
investments and losses? (AC Sec. I80) ____  ___
c. Application of the equity method? (AC Sec. I82.109) ____  ___
d. Advertising costs? (SOP 93-7; TPA Sec. 10,590) ____  ___
e. Research and development costs? (AC Sec. R50) ____  ___
f. Computer software costs? (AC Sec. Co2.110) ____  ___
g. Capitalization of interest costs? (AC Sec. I67) ____  ___
h. Discount or premium on notes receivable or payable? (AC Sec.
I69.108 and .109) __________
** The N/A column should be used when the item either does not exist or is not material.
*** All "no" answers must be explained on the pages provided at the end of this checklist.
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N/A* **
i. Recognition of impairment of long-lived assets? (AC Sec. I08.122-
.138) ____
j. Depreciation? (AC Sec. D40.105) ____
k. Compensatory stock issuance plan? (AC Sec. C47) ____
l. Deferred compensation agreements? (AC Sec. C38) ____
m. Sales transactions in which the buyer has a right to return the
product? (AC Sec. R75.107-.109) ____
n. Product financing arrangements? (AC Sec. D18.106 and .107) ____
o. Operating leases and rent expense of lessees? (AC Sec. L10.111 and
.112) ____
p. Income taxes:
(i) The types of temporary differences that cause significant 
portions of a deferred tax liability or asset? (AC Sec. I27.140-
.142) ____
(ii) Significant components of income tax expense, including the 
current tax expense or benefit, deferred tax expense or bene­
fit, investment tax credits, government grants that reduce 
income tax expense, the benefits of operating loss carryfor­
wards, and adjustments due to changes in tax laws, rates, and
tax status? (AC Sec. I27.144) ____
(iii) Components of the net deferred tax liability or asset includ­
ing, if present, the total of all deferred tax liabilities, total of 
all deferred tax assets, the total valuation allowance, and the
net change in the valuation allowance? (AC Sec. I27.142) ____
(iv) Significant reconciling items between GAAP income tax ex­
pense or benefit attributable to continuing operations and the 
amount of income tax expense that would result from apply­
ing the federal statutory rates to pre-tax income or loss from 
continuing operations? (A nonpublic company needs to dis­
close the nature of such items; a public company also needs 
to include a reconciliation using percents or amounts) (AC
Sec. I27.146) ____
(v) Amounts and expiration dates of operating loss and tax credit 
carryforwards for financial reporting and tax purposes? (AC
Sec. I27.146) ____
q. Discontinued operations? (AC Sec. I13) ____
r. Extraordinary items? (AC Sec. I17) ____
s. Unusual or infrequent items, but not both? (AC Sec. I22) ____
Yes No Re/.***
Statement of Cash Flows
28. Is a statement of cash flows presented for each period for which results 
of operations are provided (or is the report appropriately modified?) 
(AC Sec. C25.101)
** The N/A column should be used when the item either does not exist or is not material.
** All "no" answers must be explained on the pages provided at the end of this checklist.
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No Ref***
29. Does it properly report cash provided or used by investing, financing
and operating activities? (AC Sec. C25.112-.124) ____
30. Does it report the net effect of cash flows on cash and cash equivalents
during the period in a manner that reconciles beginning and ending 
cash and cash equivalents and do the amount of cash and cash equiva­
lents agree with the amounts on the balance sheet? (AC Sec. C25.124) ____
31. Does it provide a reconciliation between net income and net cash flow
from operating activities? (AC Sec. C25.127) ____
32. Are noncash investing and financing activities disclosed? (AC Sec.
C25.134) ____
33. If the indirect method of reporting net cash flows from operating
activities was used were the amounts of interest and income taxes paid 
disclosed? (AC Sec. C25.127) ____
34. Are cash equivalents limited to short-term, highly liquid investments 
that are both readily convertible to known amounts of cash and of an 
original maturity of three months or less, and is the enterprise's policy 
for determining which items are treated as cash equivalents disclosed?
(AC Sec. C25.106-.108) ____
35. Are the components of the cash flow statement shown at "gross" and
not "net" amounts? (AC Sec. C25.109-.111A) ____
36. Are cash flows from purchases, sales, and maturities of available-for- 
sale securities and held-to-maturity securities classified as cash flows 
from investing activities and reported gross for each security classifi­
cation and are cash flows from purchases, sales, and maturities of 
trading securities classified as cash flows from operating activities?
(AC Sec. I80.117) ____
Other
37. If the industry in which the client is operating is covered by an AICPA
audit and accounting guide, are the format, statements, and disclo­
sures consistent with the guide? (AR Sec. 100.04 fn 4) ____
38. If this engagement was a review, did the accountant obtain a repre­
sentation letter from members of management whom the accountant 
believes are responsible for and knowledgeable, directly or through 
others in the organization, about the matters covered in the repre­
sentation letter? (AR Sec. 100.28) ____
Summary
39. Does it appear that disclosures in the financial statements are reason­
ably adequate? ____
** The N/A column should be used when the item either does not exist or is not material.*** 
All "no" answers must be explained on the pages provided at the end of this checklist.
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EXPLANATION OF "NO" ANSWERS AND OTHER COMMENTS
The following pages are provided for your comments on all "no" answers for which an MFC form was not 
generated or to expand upon any of the "yes"answers. All "no" answers must be thoroughly explained and 
reviewed with the engagement owner.
Page Question Disposition
Number Number ____________________ Explanatory Comments____________________ of Comments*
The nature of the disposition of comments may vary, such as:
• Note "resolved" and the manner of resolution.
• Note "not significant" to indicate a "no" answer is appropriate but that the matter is not significant enough to warrant the 
preparation of an MFC form.
AICPA Peer Review Program Manual PRP §8300.06
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Page Question
Number Number Explanatory Comments
Disposition 
of Comments
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REVIEWER'S CONCLUSIONS
EXPLAIN BELOW THE REASONS FOR ANY "YES" ANSWERS TO QUESTION 1. BE SPECIFIC.
1. Based on your reading of the financial statements and accountant's report 
for this engagement, together with the information and representations 
provided by the firm, did anything come to your attention that caused 
you to believe that:
a. The financial statements did not conform with generally accepted ac­
counting principles (or, where applicable, a comprehensive basis of 
accounting other than GAAP) in all material respects? YES______
b. The report issued by the firm did not conform with professional
standards? YES_____
NO_____
NO_____
EXPLAIN BELOW THE REASONS FOR ANY "NO" ANSWERS TO QUESTION 2.
2. Have you prepared a "Matter for Further Consideration" form for each 
item that, in your opinion, might affect the report on the off-site peer 
review or that should be communicated to the reviewed firm as a matter
that may require corrective action? YES_____ NO_____
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.07
AICPA Peer Review Program
OFF-SITE PEER REVIEWS—COMPILATIONS THAT OMIT SUBSTANTIALLY ALL DISCLOSURES
Engagement Code No._______________ Reviewer____________________________________ Date_________
N/A* Yes No Ref.**
A. Accountant's Report
Does the accountant's report contain all of the elements required by 
professional standards and appropriate language for the following:
1. Dating of the report in conformity with the requirements of profes­
sional standards? (AR Sec. 100.15)
2. Departures from the basis of accounting used? (AR Sec. 100.14, .19-.21, 
and .39-.41)
3. Coverage of all periods for which financial statements are presented? 
(AR Sec. 200.02)
4. Disclosure of the basis of accounting for financial statements presented 
in conformity with a comprehensive basis of accounting other than 
GAAP? (AR Secs. 100.20 and 9100.41-.45)
5. The degree of responsibility, if any, the accountant is taking with 
respect to supplementary information accompanying the basic finan­
cial statements? (AR Sec. 100.43)
6. Reference to the accountant's report on each page of the financial 
statements that have been compiled? (AR Sec. 100.16)
7. All other respects?
B. Financial Statements
General
1. Are the financial statements suitably titled? (AU Sec. 623.07)
2. Do the financial statements appear to be free of material error? (AR 
Sec. 100.13)
Balance Sheet
3. Is the presentation appropriate regarding:
a. Segregation of assets and liabilities, if applicable, into current and 
noncurrent classifications? (AC Sec. B05)
b. Valuation allowances? (AC Sec. V18)
The N/A column should be used when the item either does not exist or is not material.
All "no" answers must be explained on the pages provided at the end of this checklist.
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N/A* Yes No Ref.**
c. Classification of debt and equity securities as held-to-maturity 
(debt securities only), trading, or available-for-sale, and presenta­
tion of unrealized holding gains and losses on available-for-sale 
securities in a separate component of shareholder's equity? (AC 
Sec. I80.103-.110)
d. Are operating and capital leases properly accounted for? (AC Sec. 
L10)
e. Other assets, including deferred charges?
f. Presentation of notes payable and other debt?
g. Other liabilities including compensation for future absences? (AC 
Sec. C44.104-.108)
h. Treasury stock? (AC Sec. C23)
Income Statement
4. Are the important components of the income statement separately
stated? ____
5. Is the presentation appropriate regarding:
a. Method of income recognition, for example: long-term contracts
and real estate transactions? (AC Secs. R10, Co4, and Co5) ____
b. Accounting for income taxes (AC Sec. 127) ____
Statement of Cash Flows
6. Is a statement of cash flows presented for each period for which results
of operations are provided? (AC Sec. C25.101) ____
7. Does it properly report cash provided or used by investing, financing
and operating activities? (AC Sec. C25.112-.124) ____
8. Does it report the net effect of cash flows on cash and cash equivalents
during the period in a manner that reconciles beginning and ending 
cash and cash equivalents and do the amounts of cash and cash 
equivalents agree with amounts on the balance sheet? (AC Sec. C25.124) ____
9. Does it provide a reconciliation between net income and net cash flow
from operating activities? (AC Sec. C25.126) ____
10. Are the components of the cash flow statement shown at "gross" and
not "net" amounts? (AC Sec. C25.109-.111A) ____
11. Are cash flows from purchases, sales, and maturities of available-for- 
sale securities and held-to-maturity securities classified as cash flows
The N/A column should be used when the item either does not exist or is not material.
All "no" answers must be explained on the pages provided at the end of this checklist.
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from investing activities and reported gross for each security classifi­
cation and are cash flows from purchases, sales, and maturities of 
trading securities classified as cash flows from operating activities? 
(AC Sec. I80.117)
No Ref.**
Other
12. If the industry in which the client is operating is covered by an AICPA 
audit and accounting guide, are the format and statements consistent 
with the guide?
13. If the statements include only a few disclosures in the form of notes, 
are they labeled as "Selected Information—Substantially All Disclo­
sures Required by Generally Accepted Accounting Principles Are Not 
Included," as required by SSARS? (AR Sec. 100.19)
The N/A column should be used when the item either does not exist or is not material.
All "no" answers must be explained on the pages provided at the end of this checklist.
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EXPLANATION OF "NO" ANSWERS AND OTHER COMMENTS
The following pages are provided for your comments on all "no" answers for which an MFC form was not 
generated or to expand upon any of the "yes"answers. All "no" answers must be thoroughly explained and 
reviewed with the engagement owner.
Page Question Disposition
Number Number ____________________ Explanatory Comments____________________ of Comments* *
* The nature of the disposition of comments may vary, such as:
• Note "resolved" and the manner of resolution.
• Note "not significant" to indicate a "no" answer is appropriate but that the matter is not significant enough to warrant the 
preparation of an MFC form.
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Page
Number
Question-
Number Explanatory Comments
Disposition 
of Comments
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REVIEWER'S CONCLUSIONS
EXPLAIN BELOW THE REASONS FOR ANY "YES" ANSWERS TO QUESTION 1.
1. Based on your reading of the financial statements and accountant's
report for this engagement, together with the information and 
representations provided by the firm, did anything come to your 
attention that caused you to believe that: *
a. The financial statements did not appear to be appropriate in form 
and free from obvious material errors in application of accounting 
principles?
b. The report issued by the firm did not conform with professional 
standards?
EXPLAIN BELOW THE REASONS FOR ANY "NO" ANSWERS TO QUESTION 2.
2. Have you prepared a "Matter for Further Consideration" form for each 
item that, in your opinion, might affect the report on the off-site peer 
review or that should be communicated to the reviewed firm as a matter 
that may require corrective action?1
8317
BE SPECIFIC.
YES_____ NO_____
YES_____ NO_____
YES_____ NO_____
[The next page is 8401.]
1 Answer "yes" to this question if no MFCs were deemed necessary.
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PRP Section 8400
Instructions for Use of Matter for Further 
Consideration Forms—Off-Site 
Peer Reviews
.01 The reviewer should prepare a matter for further consideration form (MFC) to clearly and concisely 
document all significant matters that require additional information or explanation of facts from the reviewed 
firm.
.02 Generally, the reviewer will discuss the matters on MFC forms with the reviewed firm by telephone. 
Consequently, the reviewer should carefully document the reviewed firm's explanations.
.03 The reviewer may wish to obtain the engagement owner's signature on matters that will be the subject 
of a qualified report.
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.04
MATTER FOR FURTHER CONSIDERATION—OFF-SITE PEER REVIEWS
Engagement MFC No._______
No. _______________________________
Checklist page _____________________
Question __________________________
REVIEWER'S DESCRIPTION OF MATTER
REVIEWED FIRM AGREES WITH THE REVIEWER'S DESCRIPTION? YES____ NO____
REVIEWED FIRM'S COMMENTS ON CIRCUMSTANCES, SIGNIFICANCE OF MATTER, ETC.
REVIEWER'S ADDITIONAL COMMENTS
INCLUDED IN LETTER OF COMMENTS? YES____ NO____
If "No," explain:
Signatures Dates
Engagement Owner_________________________________________________________
Reviewer ______________________________________________________________
[The next page is 8501.]
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PRP Section 8500
Engagement Statistics Data 
Sheet—Off-Site Peer Reviews
.01 The reviewer should prepare an off-site engagement statistics data sheet for the reviewed firm.
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OFF-SITE ENGAGEMENT STATISTICS DATA SHEET
(To Be Completed On All Reviews)
Engagement Statistics
Total No. 
SubstandardType of Engagement
Total No. 
Reviewed
Reviews
Compilations—With 
Disclosures
Compilations—Omit 
Disclosures
Attestations
Total
REASON CODES
Substandard Engagement Reason Codes 
GAP Non-GAAP 
SAR Non-SSARS 
ATT Non-SSAE
ACTION CODES
Substandard Engagement Action Codes
1. Report and/or financial statements recalled, 
revised and reissued
2. Financial statements corrected or to be corrected 
in subsequent year (issuance of financial 
statement on subsequent period is imminent)
3. Omitted procedure(s) performed or to be per­
formed in subsequent engagement (performance 
of subsequent engagement is imminent)
4. Cause of independence impairment eliminated
5. Unable to apply omitted procedures
6. Notified parties that no reliance should be placed 
on the report issued
Reasons for Substandard Engagements
Type of Engagement Reviewed Reason Code Comments
III. Actions To Be Taken on Substandard Engagements
Type of Engagement Reviewed Action Code Comments
IV. Engagements Excluded from Review
Type of Engagement Reviewed Reason Code Comments
EXCLUDED ENGAGEMENT REASON 
CODES
1. Subject of litigation
2. Subject of investigation by government agency
3. Client imposed restrictions
4. Other
[The next page is 9001.]
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II.
OFF-SITE REVIEW BILLING FORM
Information of the Review Billing Firm
[Firm Name]
[Firm Address]
Firm Number
Review Number
Information of the Reviewer
[Reviewer’s Name] Reviewer’s AICPA 
Number
[Reviewer’s Affiliation, if any]
[Reviewer’s Address]
Firm Federal ID Number or Social Security Number
Billing Information (state society should tailor as necessary)
Gross Fees Per Engagement Gross Fees Hourly:
1st Engagement (Base Rate) $ Hourly Rate $
Subsequent Engagement (Rate) $ Total Hours
Total Number of Engagements 
Reviewed
Total Fees $ Total Fees $
Expenses
Total Fees & Expenses
Expenses
$ Total Fees & Expenses $
Submitted by: Date:
Instructions for Submission:
1. Reviewers should submit their bills on the forms supplied by the entity that formed the review team.
2. All billing forms should include the federal identification number of the reviewer’s firm.
3. No bills will be processed until the report has been issued to the firm and the working papers have been sent to and 
received by the entity that formed the review team.
4/98
